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FmHA Instruction 2024-A
Exhibre 1

RESPONSIBILITIES OF CERTIFYING AND DISBURSING OFFICERS

Reference: Title 31, Lhapter 6 of GAQ's Policy and
Procedures Manual for Guidange of Federal
Agencies
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34.3 PECZUNIARY LIABILITY OF CEZRTIFYING OFFICERS

Unlike a disbursing o‘fzcer or a collector of public
moneys who is accountable for public moneys received by him
(31 U.S.C. 496), a certifying officer has no public funds
in his possession and, pursuant to section 2 of the Act of
December 29, 1941, 31 U.§.C. 82¢, he is accountable for and
required to make geod to the Unjted States only zhe amount
cf any illegal, improper, or incorrect payment resulting
f om any false, 1ilnaccurate, or misleading certification made

oy him, as well as any payment prohibited by law or which
did not represent a legal obligation under the appropriation
or fund invelved.

Until an improper payment based upon an inaccurate
certification is made, there is no pecuniary liability on
his part nor “accounis” requiring settlement by the General
Accounting Office. '

$4.4 RIGHT TO AN ADVANCE DECISION

Certifying officers are provided with a means of pro-
tection against the certification of vouchers for payment
wnich may prove to be illegal. They have tne rignt to
aoply for and obtain 3 degision by the Comptroller General
on any guestion of law involved in a paymen: on any voucher
presented to them for geyptification. " (See 31 U.S5.C. §24.)
This mattér is dlscusﬁad in greater detail in title 1
cf this manual.

In lieu of requesting @ decision by the Comptroller
General for items of $25.g7 less, dleutSng and certifying
officers may rely ypon v:ittgn advice .:Qm an agency
cfficial designated’ by the head of each depar:ment or agency,
A copy of the document cgataxn ing such advice should be
tzached to the vaucher and the propriety of any such pay-

ment will be congidered canclusive on the General Accounting
Cffice in i%s sgt% t‘ement of the accounts involved. (3-161427
Suly 14, 1976, Le:x ter to 1eads of Depar:iments and Agenciles
from tne Comp ;Q+¢@’ General)
54.5 APPLICATION OF THE ACT QE

DECEZMBER 29, ¢94l

Section 4 cf the ack, 31 U.3.C. 8Ze, wpizh deals witd
cercifying officers, providas that:

(08-13-92) SPECIAL PN
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SUBSZI. 54.% Exnizic 1 AUDTT
"Nothing contalined in sections f82h-R2e gf =kis
title shell apply to the cdisbursing functicons under tne
jurisdiction of the Department of the Army, the Navy
Department (including the Marine Ccrps), and the Canal

Zone Government, exc ept: these pertaining to ceparume 1tal
salaries and expenses in the District of Columnia.™

ese functions as they pertain to the Air Force were
ansferred from the Deoarbment of the Army to the Department
the Air Force in 1948 (.13 F.R. 2678 (1948)).

G ot v
rhy r‘ *]

Tne disbursing officers making sayments for those
agencies which are nct subject to the ac:t are resronsible
for tnhe legali:zv of expenditures, for the ccrrectness of
computaticns, and for the f{acts underlyinc the vouchers
otner than those fcor departmental salaries anéd expenszes 1in
tne Digzrice ¢f Ccoclumbia.

TAL AUTHORIZATION

o
e
[}
O
)
ry
(2]
(8]
+4

Tne official authorization issued by the responsible
entizy snould show for each person designed to perform
certifying duties the (1) department, establishment or

agency, (2) bureau or office, (3) official signature of
certifying officer, (4) class of voucher or other approved
form authoriced to be certified, and (35) signature and title
cf the acency head or his designee certifving tne cfficizal
sigratur2 of the certifying officer. An approved formaz s
in Treasury Department Cilrcuiar No. 680,
24,7 TRANSMITTAL OF 2FFrICIAL AUTHCORIZATION

AND SIGNATURE CARDS

REFRA L BTG XD X 0O 8 KB X0 R X X K X B X XX K X OE5ET X BEGSX® XX XX
B DS X S K DS X REX XU 8 IO X X0 X D IORK X R Xa X xya:*x,.m:x::::n"aﬁm
EE LK XXX X X DXL LOVEX X BON B XK X0 X DK XX X BT B0 X oaw@ X X X X
SEX KRB XX XEE ¥ X Xt K X R XK X B KX X X B E R L XX X T DS E XS X X @ Yo

IF I X K& X 0K X

< . A THORT - TGNATU e
$4.8 FILING AUTHCRIZATION AND SIGNATURE CARDS
_ el . - .
Ccoies ¢f zusthnorization to certify vouchers ancé:
signature cards will Ze mailntained bv the aiminlistrative
: 35 .o ER B . BB
acencles anc discursing ofiicers and bDe readlly 2vallz>.ie
- hi S~ ‘ ™~ & <
ts tne General Accounting Cifice,

w
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4.9 TIRMINATION OR AMINDMENT OF AUTHCORITY

uthorizations issued to certifying officers will be

deemed to:be in effect until terminated, revoked, or
amended., In the event of the terminaticn, revocation or
amaendment of ;pe authorization of a certifying officer due
bo separation rom the service or otherwise, the appropriate
;awursxng offlcer shall be promptly notified by letter or

her appropriate written notice, signed by the head of the
artment, estarlishment, or agency, or by a lawfully
legated and duly authorized official of the head of the
tment whose signa:u:e is on file with, or known to,
isbursing officer, giving the effecetive date of the
ination, revocation, or amendment.

(v (1 (LL(LO

m 3 MM

nm'U D"UJ
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54.10 IDENTIFICATION BY TITLE AND NAME

In certifying payment vouchers and voucher and schedule
¢ payments, and in . all official matters relating thereto,
ne title "Authorized Certifying Qfficer” shall be 'sed. The
ertifying officer's name will be typed or printed
11s" signature on payment vouchers, voucher and schedule ..
ayments, and all official correspondence relating to his
tuties as certifying officer, and the date of certification
ust be shown in the certificate.,

ECTION $5--DISBURSING OFFICERS

wn

NSIBILITI

(&)

s

tn
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Q
10
ri

$

_ - e~
PRSI SASIC R

The Act of Decembe: 29, 1941, 3l U.S.C. 825, prcovides
disbursing cofficers under the executive branch of the

Tnat
Covernment, except those to which the act is inappligable
(see subsecton 54.5), shall:

{1) Disburse moneys only upon, and in strict accord-
ance with, vouchers duly certified oy the head of the
department, estatlishment, or agency concerned, or by
an cfi.cer or employee :hernof *u‘v authorizged 1in
writing by such nead 50 certiiy such vouchers.

(2) Make such examination cf vouchers as may be
necessary tO ascertain whether they are in preper form,
cduly cerzified and approved, and co::ec:ly gomputed on
«ne zasisz ¢f facts certifiled,

(3) Be neld accountanlie acozrdingly,

(08-13-92) SPECIAL PN
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TR O R DX X BX XL 2 YOS X XK ¥ MK X W K B X OB X X WA B X X XX X X

MO X 20D T X XRX SN X SR I DI XK & LSO X UK LA X SR 5 IS X X8 ZAY KX KX X O

Mo X Y OB XTI K X 30X T LR XK XK MM XY 2 Y XK X Y M 3 24X XX oY A X X XX

TR X KRS X PIROUWE LXNRA X 20K XE 10IKEK ¥ IO RN X X X2 X WD X Rb X B YR K DK X
XXX X £ 06X X X 00X X 2 X XX £ X 0 e X

55.3 RIGHT TO AN ADVANCE DECISION

A disbursin vilege of obtaining an

QO
v O

£ e ri
acdvance cdeclsion from the Comptroller General upen anv Zues-
tizn Invelving the zavment of 2 specific voucher which is be-
fore him for payment. 21 U.3.C. 74 zrovides, in pertinent

cart:

"Disbursing officers, or the head c¢f any executive
department, or other establishment no: under any of the
executive departments, may apply fcr and the Comptroliler
General shall render his decision upon any guesticn in-
vclving a payment to be made by them or- under tnem,
which decisicn, wnen rendered, shall govern *“he General
Accounting Office in passing upon the account containing
said disbursement.”

For items of 525 or less see subsection 54.4.

SECTICN 56--THE PAYMENT OF
TRANSPORTATION BILLS
RICR TO AUDIT

. g
FAYM

NT

un
(8 )
[
M
u

R ¥ T Y X Eer X B3 E @ XX X RO WX X X B X AR Y DU Y DK VXX XX XY
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$6.2 LIMITED LIABILITY OF DISBURSING
AND CERTIFYING QFFICZEZES
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36.3 TRANSPORTATION VIA COMMERCIAL BILLS OF LADING

THEK X ¥ UKL X O X B X RX XK X0 X 2 x XX X X & R%X ¥ T FadX X FX XAR %
XHO0NOUER XN AR X X XRAX X KK X XE QX K I Y 10X XK X BOXFE X F I ¥ DX R IR XX
R AX X XX X 2 B X3 L XX X X XXX BT XX X XX X BX X X Y K X XK 2 X REXE RXRK XXX
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X SR % X XXX TR XX XX K 2 YOO B RAHALX XOEOT X Ak 2 £X XXX Xy X Dz 1rexk ko
BLRE E LT X ELOEX DB L DOOX KB XK LHORE XX X 2 TOXIYBEX X TRk DT XX
B YR BT K BX X X XX MR XN LS X L8 X Y 2 OO X XA X DTN X Y S I BX XY XXX
WX X B OREKE K X KK E B0 S X XK K BRX (L X OO X XX - X LB X X e 350 2 3%
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SECTION S§7=-~3ETIEF OF ACTOUNTABLE Crii._R3
FROM CTIBCONSIRILITY FOR IL ZLNL,
IMPROPc JROINCOEREST PAYMZ >
7.1 HANDLING AND REPORTING ILLEAL, L(MPROPEZR, Cs LLICTRRECT
PAYMENTS

The reguirements for handling and reporting irregulari-
s resulst:ing in illegal, improper, Or ilncorrect fayments
er than excec:tions atr charges raised by the General
ounting Cffice are contained in subsection 28.14, title
this manual. Exceptions or charges raised by the Genera
o
o

7,
1
unting Cffice will be trough:t to the attention of tne
untable cfficers responsible by a notice of exception of
r approprlate action and response. The
reli1ef from resporsibility
raitsed by or zeporzed td the Gene
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Exhibit 1

57.2 RELATION OF ADMINISTRATIVE COLLECTION
EFFORTS TO RELIEF OF ACCOUNTABLE OFFICERS

The Comptroller General, under the authority of the
Act of December 29, 1941, as amended, 31 U.S.C. 82c (Supp.
Vv, 1975) and section 1 of the Act of August 11, 1955, 31
U.S.C. 82a-2 (1970), may under certain conditions relieve
accountable officers of accountability and responsibility
for illegal, improper, or incorrect payments discovered in
‘the audit and examination of the officers' accounts and in
the case of disbursing officers, restore or otherwise adjust
the officer’'s account from appropriations currently available
for the expense of the disbursing function, as provided in
31 U.5.C. B2a-2. Generally, compliance with agency collec-
tion procedures which conform to the requirements of the
Comptroller General contained in chapters 8 to 13, title 4
of this manual, and sections 101-105, title 4, Code of
Federal Regulations, issued pursuant to the Federal Claims
and Collection Act of 1966, will be required as one of the
conditions precedent to relief of responsibility for such
illegal, improper, or incorrect payments. Information showing
such compliance, including a finding that such payment was
not the result of bad faith or lack of due care, must accom-
pany requests for relief, whether or not the debt is required
to be reported to the General Accounting Office for further
collection action. If the agency considers it necessary
to restore or adjust the account of the disbursing officer
responsible for the account as to which relief is reguested,
identification of the disbursing officer and a citation of
the appropriation or fund proposed to be charged should be
included in the determiration and recommendation. See
title 4 of this manual.

Public Law 92-310, dated June &, 1972, provides authority
to heads of agencies to restore and adjust accounts of ac-
countable officers for losses due to fault or negligence of
accountable officers, when the head of the agency deter-
mines the amount of the loss is uncollectible.

57.3 WHERE REQUESTS FOR RELIEF SHALL BE DIRECTED

Relief of accountable officers for amounts up to $500
may be granted by heads of departments and agencies.  See
7 GAO 28.14. Reqguests for relief of accountable officers
in civilian departments and agencies for amounts in excess
of $500 shall be addressed to the Office of the General
Counsel of the General Accounting Office, 441 G Street NW.,
Washington, D.C., 20548. Regquests for relief of military
certifying and disbursing officers shall be directed to the

3-83
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General Accounting Office organization responsible for the
settlement of the officers' accounts. See subsection 70.1
of chapter 8.

57.4 ACTIONS RESULTING FROM CONSIDERATION OF RELIEF CASES

The administrative agency will be advised when relief
is granted or denied under the authority cited in this sec-
tion. When relief action is held in abeyance because of
inadequate collection effort, the debt report and file will
be returned to the administrative agency for further col-
lection action. However, if relief is denied for any reason,
the debt report and file will be retained and, subject to the
limitations prescribed in title 4 of this manual, will be
forwarded to the Claims Division of the General Accounting

Office in Washington for further collection action against
the payee.

57.5 PROCEDURES FOR GRANTING RELIEF

When relief is granted by the General Accounting Office,
the following steps are taken:

a. NOTATION OF ACTION TAKEN. There is recorded on the
document on which relief was requested and on a copy of the
notice of exception, if any, the endorsement, "Relieved
{citation to legal authority), For (title of Director in
whose name the notice of exception was issued). By
" which is signed and dated by the
General Accounting Office official granting relief.

b. NOTICE BY COPY OF THE EXCEPTION. The catbon copy of
any related exception marked to denote the relief action
taken is forwarded to the accountable officer through the
channels ordinarily employed in clearing notices of ex-
ceptions. See subsection 62.3 of chapter 7.

c. NOTICE BY LETTER. If the request for relief is
made by letter, or if there is no specific¢ request for re-
lief, the accountable officer is informed of relief action
by letter. If relief is requested by letter from a person
other than the accountable officer, the department or agency
is notified by letter of the action taken. A copy of the
letter may be forwarded to the accountable officer. Such
letters are addressed to the department or agency but marked
for the attention of the person requesting relief.

(08~13-92) SPECTAL PN 3-84



-_-,,‘;{A Trma ey~ ik
FmHA Inmstructicon 202.0-A

~ -~ - -
3UBsSzC. sE2.:2 Sxhibic ] AUZIT
SECTION 58--RELIEZF OR REIMBURSIMENT FOR PEYSIZAL
0S5 OR DEFICIZNCY
58.1 NG PHYSICAL LOSSES OR

HANDLING AND RIPORTI
DEFICI"NCIES

The reqguirements for handling and rapor*ing irregulari-
ies resulting in physical losses or deficiencies are con-
‘ned in subsecticn 2B8.14, title .7, of this manual. The
lowing provisions cover relief from responsibility for
cse 1tems required to be reported to the General Accounting
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FOR ACCOUNTARBRLE COFFICERS OR AGENTS
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Section 1 of the Act of August 1, 1947, as amsnded by the
Act of August 9, 1955, €9 Stat. 626, 31 U.S.C. 8Za2~l1, author-
izes the General Accounting Office (l) to relieve any dis-
bursing or cther accountable officer or agent of any depart-
ment or independent establishment of the Government charaged
with responsibility on account of physical loss or deficien~y.
of Government funds, vouchets, records, checks, securities,
or papers in his charge, (2) to authorize reimburseme . ts of
amoun+ts paild by or on behalf of accountable officers or
acents in restitution of losses or deficiencies, and (3)
to restore or otherwise adjust the account of the disburs-
ing or other accountable officer from appropriations cur-
rently available for the expense of the disbursing or other
accountable function as provided in 31 U.5.C. B2a-1l.

Ahenever it is necessary, the Comptroller Ceneral
acthecrize the restorat:ion or aérustment of the zccount
ny disbursing or accountable of fficer or agent or former
2
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sing cr other accountable cofficer or agent fcor relief
4 under tnis act. Requests for relief under =his ace
De suppcrted by the determination andé recemmencaticons
ne nead of the department or independent establishment
ned. Regues:s for relief shall be submitted to the ap-
ate activity of the General Accounting Office referred

:n subsection 57.3.
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considers it necessary to restore or

If the agency
z¢-ust the amcunt as to which relief is recguested, a' citation
cf the appropriation or fund propesed to be charged should
Se included in tne determination anc reccmmencdatlion. The
agency will be acwvised of the action of the Ceneral Acz- .
cocuntinc Cffice wizh respec:t to such recuests for reliel.
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